FMT User Year End Procedure

In all workbooks:
1. Change all dummy projects to
active projects, if known.
2. Change all dummy awards to
active awards, if known.

In Salary Plan:
3. Go to SRC Reports/Personnel
folder and run these reports:
a. SalSum TBN Data report
b. TBN_Planned LD report
4. Use SalSum TBN Data report to
change all TBN emplIDs on
SalSum to real people Use TBN
Planned LD report to change all
TBN emplDs on Home
Department to real people.
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NOTE: always use blue cube to
locate correct emplID number

5. Be sure to verify home org
and position code in BMS and
make necessary changes in
your workbook.
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+ D Budget Reparts

=[] Financial Reports
ﬁjhﬂ Account Balances by PTAED Last Year.xls
ﬁjh]] Account Balances by PTAEC. xls
fil] Account Balances by PTAEC Projhlame d:
ﬁjh]] Dept_FED_MFED_FY_Analysis By DEPT.xl:
bibll Dept_FED_MFED_F¥_Analysis By ORG.xs
fild] FroeBGT _dpt. s
ﬁjh]] PL_dpt.xls
bl PL_dpt_by Source Group.xls
ﬁjh]] PL_dpt_Exptype_Comp.xls
bibll Projects_cvp.xls
ﬁjhﬂ Projects_PL.xls

+ D Grants Contracts

=[] Personnel
ﬁjh]] Award Person_LD.xls
bipll cvacruals_other _Salary Plus Students .l
ﬁjhﬂ CYActuals_Other _Salary,xls
ﬁjh]] CYP MonGrant Salary Projections, xls

ﬁjh]] Monthly Labor Recondiliation, xls
bl Person_bL_vs_Pin_LD.xds

ﬁjh]] Person_Plan_LD.xls

bill Person_Plan_LD_ALL.xls

ﬁjhﬂ Remaining_Salary_Cammitments, xlks

bild] sal over Pension CAR Current vr.xds
bl 5al ©ver Pension CAP hext r.xds
ﬁjh]] Sal_Plan_verification_CY.xls
bill sal_Plan_verification_mv.xls

Salsurn TBN Data, xls

TEMW_Planned LD, xls
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